

Job Description 
	Job Title: Portsmouth Place Programme Manager 

	Reporting To: Pompey in the Community and Energise Me Place Lead 

	Place of Work: Portsmouth

	Hours: Full Time 37.5 hours per week

	Contract Terms: Fixed term to 31 March 2028

	Salary: TBC 

	Last Updated:  April 21st 2026



	ROLE CONTEXT
This role is employed by Pompey in the Community and forms part of a wider place-based partnership funded through Sport England and delivered in collaboration with Energise Me. The postholder will play a key role in connecting local communities, partners and organisations across Portsmouth to help reduce inequalities and increase opportunities for people to be physically active. Working within the Portsmouth Place Partnership, the role will support community-led change by building strong relationships, coordinating local delivery, and ensuring the voices and lived experiences of residents are at the heart of decision-making and programme development. 	 


	ROLE PURPOSE 	 
To project manage and co-ordinate delivery of the Portsmouth Place Partnership work. 




	ROLE DIMENSIONS 

Understand our communities, connect with people and enable change.
Work with the Portsmouth Place Partnership Board, Place Lead and local partners to co-ordinate and evaluate the Portsmouth Place Partnership in line with Sport England requirements. 
Co-ordinate, manage and monitor the delivery plan. 
Ensure effective budget monitoring. 
Build relationships within Portsmouth Place Partnership priority places.




MAIN DUTIES & RESPONSIBILTIES
	Key Result Area
	Key Tasks
	Success Measures

	Managing relationships 
	Build, develop and maintain key operational relationships with delivery partners and stakeholders in the local system to support the Place Partnership programme of work.
Identify, nurture and connect existing and new leaders in our priority places.
Empower the community to deliver and implement the change they want to see. 
Advise and support partners to embed physical activity in their delivery, and to incorporate community voice and insight.
Build networks and participate in Communities of Practice to encourage the sharing of experiences and learning. 

	Strong working relationships and level of trust. 
Positive impact on priority areas.
Local leaders and communities at the heart of the work.
Partner organisations using community voice to inform their practices and ways of working.
Learning shared and acted upon. 


	Managing Data 
	Use local, regional, and national data and ensure local insight is captured alongside the building blocks of health to inform delivery of Place Partnership work. 
Listen and understand the behaviour, lived experience, interests and motivations of people experiencing the greatest inequalities. 
Ensure community insight and conversations are routinely captured using appropriate systems. 
Work with the Evaluation and Learning Specialist and support delivery partners to monitor and evaluate Place Partnership work to track progress, observe changes, assess impact and apply learning.

	Evidence of data- and insight-informed practice. 
Clear understanding of the change communities want to see. 
Monitoring and evaluation taking place and learning being shared. 
Current, accurate and relevant information held.

	Budget management and fundraising
	Carry out robust day-to-day management and monitoring of the Place Partnership delivery budgets set by the Place Partnership Board.
Ensure that all necessary finance and procurement policies and procedures are adhered to (Sport England, Energise Me, Pompey in the Community). 
Work closely with the Place Lead to ensure that regular finance reports and updates are completed and shared with the Place Partnership Board to inform decision-making.
Work with the Place Lead to support the completion of Sport England financial reconciliations every 6 months.
Support delivery partners to consider longer-term sustainability and legacy of place funded work. 

	· Close and accurate tracking of project expenditure. Early flagging and resolution of possible issues.
· Adherence to policies and procedures. 
Reporting requirements and deadlines met. 
Place Partnership Board well-informed and able to make timely decisions.
Emerging evidence of sustainable change.

	Project Management
	Carry out day-to-day management and 
co-ordination of the Place Partnership’s work to drive implementation of the delivery plan.
Attend regular meetings with the Place Lead.
Utilise office systems to ensure thorough and accurate planning, record keeping, tracking and evaluation is achieved.
Prepare regular reports and updates for the Place Partnership Board.
Use the risk register to manage and mitigate project risks, escalating concerns to the Place Lead and Place Partnership Board as necessary. 

Set up and manage contracts with external suppliers. 

	· Projects featured in the delivery plan on track, on time and on budget. Early flagging and resolution of possible issues.
Accurate and comprehensive record-keeping. 
Place Partnership Board well-informed and able to make timely decisions.
Strong risk management.
Meeting of contractual requirements.

	Policies and Procedures / General role requirements
	Act within Place Partnership stated values and comply with Pompey in the Community policies and procedures.
Ensure that Safeguarding and Health and Safety (including Risk Assessment) policies are adhered to and concerns are raised in accordance with these policies.
Maintain a confidential, sensitive and discreet approach to personal and organizational information, ensuring compliance with relevant data protection legislation.
Contribute to a culture of equality and demonstrate a commitment to removing all forms of discrimination as a colleague and service provider.
Keep up to date with relevant developments within the sport & physical activity, heath & care and youth & community sectors.

	Policies are supportive of the overall strategic plan and are legally compliant with regular and ongoing due diligence being undertaken.

	Other Requirements
	Spend a minimum of three days per week in Portsmouth and establish a weekly work pattern involving regular time based at different place partner offices. 
Be forward thinking in generating and deploying new ways of reaching and working within inactive communities.
Be flexible in undertaking additional duties commensurate with the role as required.
  
	Maximum value gained from being embedded within a variety of place partner organisations.
Things being done differently and change happening. 







PERSON SPECIFICATION
(Desirable and Essential Skills and Experience required for the Role)

	Description
	Requirements 

	Experience 
	Experience of project or programme management, including budget monitoring and management. 
Experience of stakeholder engagement and management.  
Experience of building and managing positive relationships. 


	Knowledge
	Understanding of project monitoring and evaluation. 
Knowledge of Asset Based Community Development.
Understanding of community-centred approaches. 


	Skills
	Strong in planning, organisation and administration/record-keeping. 
Excellent attention to detail.
Ability to prioritise own workload to meet internal and external deadlines. 
Versatile communication skills with ability to engage varied and diverse audiences. 
Highly motivated. 
Strong IT proficiency and literacy including MS Office.
Ability to analyse and interpret data and insight. 
Good listener and good at asking questions.
Self-reflective, self-aware and adapts own behaviour.


	Values
	Belief in the value of physical activity to create healthier, happier communities.


	Other (e.g. requirement to travel for the role)
	Ability to travel around the city of Portsmouth. 
Available for some evening and weekend work.

	Interviews 
	Interviews will be held in person in Portsmouth on Tuesday June 2nd 2026 
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